
REQUEST FOR PROPOSAL (RFP) 
 

NUMBER: 20240710 
 

SUMNER COUNTY BOARD OF EDUCATION 
 

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed 
Proposals for this solicitation is in the best interest of SCS. 

 
RFP Title: Restroom Trailer Rental 

 
 

 
 

Purchasing Staff Contact: 
 

Chris Harrison Janice Wright 
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20240710 Restroom Trailer Rental 

1. Introduction/Overview 
 

1.1. Purpose 
 
The Sumner County Board of Education (SCS) is requesting sealed proposals for the rental of restroom trailers 
as specified herein. 

 
 

1.2. Contact Information 
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3. Source Selection and Contract Award 
 

• Award(s), if made, will be made to the Responsive and Responsible proposer(s) whose proposal is most 
advantageous to SCS, taking into consideration price and the other evaluation criteria set forth in the RFP. 
 

o General Criteria to be determined “Responsive” 
 Does the proposal include all required information, included completed attachment forms 

and affidavits? 
 Was the proposal delivered on or before the stated deadline?  Did it include the required 
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5. Instructions for Proposal 
 
5.1. Required Forms 

 
• Proposer must complete and submit the Attachments in Section 6.  Attachments may be omitted 

depending on the RFP requirements.  Refer to the Table of Contents for omitted Attachments. 
• Evidence of a valid State of Tennessee Business License and/or Sumner County Business License.   
• For all vendors with annual purchases in excess of $50,000; a Sumner County Business License must be 

on file with the SCS Finance Department.  Evidence of the license must be provided within ten (10) 
working days following notification of award; otherwise, SCS may rescind its acceptance of the 
Proposer’s proposal. 

• Copy of State of Tennessee License (if applicable) in respective field. 
• If applicable, the Proposer must include a copy of the contract(s) the Proposer will submit to be signed. 

 
5.2. New Vendors 

 
• To comply with Internal Revenue Service requirements, all vendors who perform any type of service are 

required to have a current IRS Form W-9 on file with the SCS Finance Department.  It is a mandatory 
requirement to complete the IRS Form W-9 (Attachment 6.9) included in this RFP. 

• To comply with the Tennessee Lawful Employment Act (50-1-702 and 50-1-703), non-employees 
(individuals paid directly by the employer in exchange for the individual’s labor or services) must have 
on file one (1) of the following documents: 

o A valid Tennessee driver license or photo identification license used by the department of 
safety; 

o A valid driver license or photo identification issued by another state where the issuance 
requirements are at least as strict as those in this state, as determined by the department. The 
commissioner, in consultation with the department of safety, shall determine which states have 
issuance requirements that are at least as strict as this state, and shall develop, and periodically 
update, a publicly accessible list of such states on the department’s website; 

o An official birth certificate issued by a United States state, jurisdiction or territory; 
o A United States government-issued certified birth certificate; 
o A valid, unexpired United States passport; 
o A United States certificate of birth abroad (DS-1350 or FS-545); 
o A report of birth abroad of a citizen of the United States (FS-240); 
o A certificate of citizenship (N560 or N561); 
o 
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5.7. Evaluation of Proposals 
 
The SCS Purchasing Supervisor will first examine the proposals to reject those that are clearly non-responsive to 
the stated requirements.  Proposers who are determined to be non-responsive and/or non-responsible will be 
notified of this determination. 
 
The evaluation process will include the following factors: 

• Company Experience and Qualifications 
o The nature and scope of the Proposers business. 
o The number of years the Proposer has been licensed to do business. 
o The number of years the Proposer has been providing the requested services. 
o How many similarly sized or larger K-12 clients have you contract with? 

• Compensation/Price Data 
o Address all costs associated with performance of the contracted services. 

• Past Performance and References 
o Provided a minimum of three (3) client references for similar projects in size and scope successfully 

completed by Proposer within the last three (3) years. Attachment 6.3. 
o SCS may also consider other sources of pertinent past performance information, including the 

districts own experience with the Proposer. 
 

5.8. Request for Clarification of Proposals 
 

Requests for clarification of proposals shall be distributed by the Purchasing Supervisor in writing (or 
email). Any questions concerning the bid documents must be received by the Purchasing Supervisor no 
less than ninety-T.C.
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ATTACHMENT 6.1 – Contact Information 
 
 
Company Legal Name:   ___________________________________________________________ 
 
Company Official Address: ___________________________________________________________ 
 
    ___________________________________________________________ 
 
Company Web Site (URL): ___________________________________________________________ 
 
 
 
Contact Person for project administration: 
 
Name: ______________________________________________________________________________ 
 
Address: _____________________________________________________________________________ 
 
 ______________________________________________________________________________ 
 
Phone Number: ________________________________________(office) 
 
  ________________________________________(mobile) 
 
Email Address: ________________________________________________________________________ 
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Attn:  Purchasing Supervisor 
1500 Airport Road 
Gallatin, TN 37066 

 
ATTACHMENT 6.2 – Bid Form/Certification 

Date _________________________ 
 
 

10-Stall Restroom Tailer Rental Rate 

Monthly  

Weekly  

ADA Restroom Trailer
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ATTACHMENT 6.3 – References 
 

 
1. Project Name/Location: _________________________________________________________________ 

 
Agency/Department: ___________________________________________________________________ 

 
Date of Project: ______________________________ Dollar Value: ____________________________ 
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ATTACHMENT 6.5 – Attestation Re Personnel 
 
 

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE 
 

CONTRACTOR LEGAL ENTITY NAME: 
 

FEDERAL EMPLOYER IDENTIFICATION NUMBER: 
(or Social Security Number) 

 

 
The Contractor, 
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ATTACHMENT 6.6 – Attestation Non-Boycott of Israel 
 

The Contractor certifies that it is not currently engaged in and will not for the duration of the contract engage in, a 
boycott of Israel as defined by Tenn. Code Ann. § 12-4-119. This provision shall not apply to contracts with a total value 
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ATTACHMENT 6.7 – Drug Free Workplace Affidavit 
 
The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its 
employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of 
Education employees and contractors to remain, or become and remain, drug-free. Abuse and dependency on alcohol 
and/or drugs can seriously affect the health of employees, contractors and citizens, jeopardize personal safety, impact the 
safety of others and impair job performance.   

 
 
STATE OF _________________________________ 
 
COUNTY OF _________________________________ 
 
The undersigned, principal officer of ___________________________________________________________________, 
an employer of five (5) or more employees contracting with Sumner County Board of Education to provide goods or 
services, hereby states under oath as follows: 
 

1. The undersigned is a principal officer of ___________________________________________________________ 
(hereinafter referred to as the “Company”) and is duly authorized to execute this Affidav
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ATTACHMENT 6.8 – W9 
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3. ACCEPTANCE AND AWARD.  SCS reserves the right to reject any and all proposals and to waive any informality in proposals and, 
unless otherwise specified by the proposer to accept any item in the proposal. Action to reject all proposals shall be taken for 
unreasonably high prices, errors in the proposal documents, cessation of need, unavailability of funds, or any other reason approved by 
SCS. 

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified proposer. The quality of the articles to 
be supplied, their conformity with the specifications, their suitability to the requirements of the Institution, cash discount offered, 
and the delivery terms will be taken into consideration. 

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in writing by the 
Purchasing Supervisor. 

c. Prices quoted on the response (if any) are to be considered firm and binding until the said equipment, supplies or services are in 
the possession of SCS. 

d. If, during the performance of this contract, the cost of materials increases, through no fault of the contractor, the price of 
materials shall be equitably adjusted by an amount reasonably necessary to cover any such increase in the cost of materials. The 
contractor shall provide evidence of the cost increase prior to its’ implementation. Annual or Multi-Year Contracts ONLY. Any 
increase in cost must be approved by SCS.  

e. SCS reserves the right to order more or less than the quantity listed in the proposal.  
f. If a proposer fails to state a time within which a proposal must be accepted, it is understood and agreed that SCS shall have ninety 

(90) days to accept. 
g. 
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10. PROHIBITION ON HIRING ILLEGAL IMMIGRANTS.  Tennessee Public Chapter No. 878 of 2006, T.C.A. §12-3-309, requires that 
Contractor attest in writing that Contractor will not knowingly utilize the services of illegal immigrants in the performance of this Contract 
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ATTACHMENT 6.10 – Vendor Checklist 
 

Vendor Checklist for Prevention of Common RFP Mistakes that lead to Proposal Rejection 
 

1. Submission of Proposal 

___On-Time Submittal 
o Deadline is listed in Section 4 – Schedule of Events 
o Late Proposals will be IMMEDIATELY DISQUALIFIED 

___A Proposer may not submit alternate proposals unless requested. 

___Tax not included in cost proposal. 

___Clearly marked outside of envelope/package. 
o RFP Number and “DO NOT OPEN” 
o 
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